
 
Christian Education Committee Report, July 2021 

The Need for a Coordinator of Youth and Family Ministries 
Donna Nelson-Beene 

 
Overview: In June and July, the Christian Education Committee (Brie Bradshaw, Jennifer Codding, Mike 
Evans, Lisa Lawson, Pastor David Montgomery, Michelle McDonald, and Donna Nelson-Beene) worked 
on the development of a description for a Coordinator of Youth and Family Ministries position for 
FPCBG. 
 
C.E. Discussion and Evidence Used to Inform Committee Deliberations: Christian Education Committee 
meetings held on June 13 and July 1 opened with prayer, followed by a review of what the committee 
previously had discussed, including the recommendations of the C.E. brainstorming team, the results of 
the survey distributed to the congregation by the Christian Education Committee last fall, and the results 
of the Holy Cow CAT survey distributed to the congregation this past spring. These materials all revealed 
that Christian education is a high priority for our church. The Holy Cow survey also had revealed that our 
church membership is largely an aging group, well-educated overall. The committee grappled hard with 
questions of “What is the need? What is the want? What is God calling us to do?”  
 
Christian Education Committee’s Vision for Christian Education: Deep discussion of these questions 
ultimately led to a consensus that the mission of Christian education for FPCBG should include the 
following:  

• develop a sense of community and fellowship connection in a Christian way,  
• foster the growth of faith in individuals during all stages of life,  
• impact people wherever they are on their faith journey,  
• carefully plan and offer intentional Christian education programming,  
• be cognizant of people’s schedules, and  
• provide effective community outreach. 

 
Conclusion that a full-time coordinator position is necessary: Following much discussion and prayer, 
the committee reached the conclusion that if we are truly serious about the future of our church, we 
will do whatever is necessary to fill the Coordinator of Youth and Family Ministries position with a 
qualified person who can devote significant attention to the position and will receive an appropriate  
salary to do so. The work that needs to be done simply cannot be handled by someone in a ten-hour per 
week position, which is the time that most recently had been allotted to this position.   
 
Position Announcement: At the July 1 meeting the committee collaborated on writing a draft of a 
position announcement and continued the collaboration via email thereafter. The committee’s detailed 
vision for a Coordinator of Youth and Family Ministries position for FPCBG is provided in the draft of the 
position announcement that follows. We look forward to Session’s review and discussion of our 
proposed position.   
  



COORDINATOR OF YOUTH & FAMILY MINISTRIES (CYFM) 
First Presbyterian Church, Bowling Green, OH 

Position Overview: 
The Coordinator of Youth and Family Ministries will work closely with the pastor and the Christian Education 
Committee to bring valuable spiritual development to the members of FPCBG. The mission of this group is to 
foster the growth of faith in all individuals, from “cradle to grave,” impacting each person wherever they are on 
their faith journey; to help build connections among the entire church and congregation; and to provide effective 
community outreach.  
 
Spiritual Gifts and Qualities Necessary for the Position: 
• An understanding of the mission, vision, and values of FPCBG and a passion for supporting the church’s    
   goals for Christian Education  
• Ability to communicate effectively with people of all ages and to listen well 
• An ability to engage others in deep and meaningful conversations about faith, appropriate to their age  
   levels and specific needs  
• Commitment to the church’s More Light stance (affirmation of the LGBTQIA+ community) and  
   reflection of this stance in actions and words 
• Strong organizational and time management skills  
• Community-minded and skilled in forming partnerships/collaborating effectively with volunteers  
• Ability to reach out to the local community to share the vision of FPCBG and invite the  
   community to experience what FPCBG has to offer 
• Skilled with recruiting/delegating others to help carry out critical Christian Education activities 
• Ability to use supplies and financial resources efficiently and to monitor the budget  
• Creative problem-solving abilities 
 
Qualifications: 
• Bachelor’s degree 
• Past leadership experience 
• Ability to pass background check 
• Clean driving record 
 
Bonus Qualifications: 
• Background in Education and PCUSA doctrine 
 
Job Responsibilities: 
• Pastor: Work closely with the pastor to help brainstorm and develop ideas for educational  
   opportunities as well as assist with special projects.  
 
• Adults: Assist the pastor and the Christian Education Committee in discovering, developing and  
   executing adult education programs and events. Provide materials and connections to all congregation  

members to help them along on their spiritual journey.  

• Youth:  Provide a safe and welcoming place for youth to form deep relations with God, each other, and 
other members of the congregation. (Examples: confirmation class, youth group meetings, outings, 
providing assistance in the worship and other events to help encourage the youth to be involved with 
the church family.) Work with the pastor, the choir director, and others to create programs that allow 
youth to participate in church ministry. Collaborate to implement a Junior Worship Curriculum prep 



and volunteer recruitment. Ensure that the nursery has coverage for families with infants and 
toddlers. 

• Families/Intergenerational Events: Provide opportunities for families of all ages and types to help them 
develop spiritual disciplines and strengthen their relationships with God and the congregation. 
Encourage multi-generational relationships through family-oriented programming and service. 

 
• Camp & Triennium: Coordinate youth and volunteers to participate in all camp Kirkmont opportunities 

as well as in Triennium every 3 years. Assist in designing and conducting fundraisers to provide 
camperships.  

• Christian Education Outreach: Venture out, creatively fostering the development of relationships with 
community groups that provide services to children, youth, and young adults. Examples include 
extending outreach to university students and networking with local preschool and daycare programs.  

• Professional development: Participate with Presbytery to gain insight into programming that other 
churches are doing and work towards understanding how special programs can be implemented to 
support the membership. Request feedback following CE programming in order to inform future 
planning. Become knowledgeable about PCUSA materials that are available. 

• Reporting: Provide a monthly report to Session and Christian Education Committee on the activities 
and specific outcomes accomplished. 

Time Usage:  
Note: This position is full-time, 40 hours per week, with the understanding that certain activities will 
consume more or less time at various points during the year. Following is the expectation for the overall 
usage of time. 

 
20% Curriculum Planning, including organizing materials for all age groups 
20% Planning & Youth activities 
20% Sunday Services and implementing Curriculum 
10% Small group one-on-one meetings 
10% Coordinating with committees and providing reports 
10% Camp and Triennium Activities, including fundraising activities 
5% Working with circles on their planning for studies and groups 
5% Professional development; other duties and responsibilities 
 
Hours and Compensation:  
Three-year, full-time position, with benefits and possibility of renewal 
Salary range: $30,000-$35,000 annual salary 
 
To apply, submit resume, cover letter, and contact information for three recommenders: 
Tammy L. Schnitker, Office Administrator  
First Presbyterian Church 
126 S. Church. St., Bowling Green, OH 43402 
OR email materials to: firstpresbyterianbg@gmail.com 
Deadline: Applications will be accepted until the position is filled.  
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